
Mini Website Tutorial



Avatar

Example of Mini Site

Company Logo

Company Banner

Company Profile



Click Login



Enter email 
address & 
password 



Click on your 
username here

This page will 
display all your 
admin features

This is your
Buyer menu



Click on “My 
Profile”

This is your 
Seller Menu



Click here to upload your 
avatar photo
Recommended size (300 x
300 pixels)

Choose your seller category

Update your SEF Keyword



Click here to add photo 
in your company profile. 
A pop up window will be 
displayed

Short Profile should 
contain details about:
1) Company business 

nature & key products
2) Awards / Certification 

such as ISO 
3) Key selling points of 

your company such as 
excellent after sales 
service, wide 
distribution network 
etc



Click Browse Server



Click here to 
add folder

Click here to 
upload photo

Click here to 
return to 
previous 
folder



Select the photo you wish 
to upload

Click Open



Click OK



The photo will 
be displayed 
here.

Click on the 
photo to 
attach it to the 
Company 
Profile



The uploaded photo 
will be displayed in this 
short profile section

Enter your Company 
Address here

Click here to upload 
Company Banner. 
Recommended size (1920 
x 400 pixels)

All photos / image must be in JPEG, jpg or PNG format



Click here to upload 
Company Logo (300 x 80 
pixels)

Export Capability 
should contain:
1) Your export profile
2) Your export capacity
3) The countries you

are targeting

All photos / image 
must be in JPEG, jpg 
or PNG format



Once done, click 
Save


